Safeguarding Classified Information in the NISP
Obtaining Classified Information

Job Aid: Handling Classified Information Flow Chart

Receiver

Custodian (FSO/FSO

contacts FSO

designee) determines if
classified and inspects

YES inner package
Recewver Package
inspects ) NO delivered to
outer P < Tampering? e===—P " . ian
package | (FSOIFSO
— designee)
Store as
classified v
C(::lgsnttc;dcltasn FSO conducts YES /\
cleared project inquiry/contacts < Tampering?
manager sender and CSO
Custodian | ygg iscrepancy< NO Custodian
contacts or missing & entersin IMS
sender receipt = and compares
T 2 = inventory
:1 against receipt
Custodian Custodian verifies &
notifies Clearance recipient’s 4~ Custodian signs
intended clearance level % receipt/returns
recipient (JPAS/DISS) and Wi { to sender
need-to-know
KEY:
CSsO Cognizant Security Office JPAS Joint Personnel Adjudication System
DISS Defense Information System for Security N-T-K need-to-know
FSO Facility Security Officer TSIS Top Secret/Secret
IMS Information Management System tampering Tampering is a deliberate attempt to gain illegal or

unauthorized access to the contents of a shipment.




